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Sales Order Amendment

e Use this functionality, to do changes (Amendment) in a Sales Order (SO).
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1. Click on ‘Amend’ button of a particular SO, to make changes in it.

ARE YOU SURE YOU WANT TO AMEND SALES ORDER NUMBER S0326448 ?

Your Selection of Sales Order Will Disable The Sales Order For Further Transaction

e Click ‘Yes'.

Select Fields For Amendment

[] Select All
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[J memary [J NEW LINE ADD 2

CANCEL SELECT

1. Select ‘Ship To'.
2. Click ‘Select’.
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SALES ORDER AMENDMENT
SALES ORDER NO CUSTOMER CODE SELECT BILL-TO-ADD SELECT SHIRTOADD.
50326448 CUS09618-C oL NS PVT. LTC JS09618 SHIP-TO-AL v 1
ENTER PO NO PO DATE SELECT ORDER PROJECT SELECT ORDER CHANNEL
Po D MRO
UNIT CODE SELECT CREDIT TERMS TAX ENV SELECT SALESPERSON
P D06 osT . OPEN A POPUP SCREEN
OUTWARD FREIGHT PROFIT % LANDED COST DATE RAISED DATE SUBMIT
100.00 0 T
BILL TO - SHIP TO ADDRESS ADDITIONAL REMARKS AMENDMENT REASON
Bill TO : 38, ASHWMEGH INDUSTRIAL ESTATE, ADDITIONAL REMARKS AMENDMENT REASON
SARKHE.J-BAVLA ROAD, GJ
Ship TO : 38, ASHWMEGH INDUSTRIAL ESTATE,
SARKHEJ-BAVLA ROAD, GJ y p P
ADD NEW LINE
LINE REXEL UNIT REXEL TOTAL CUSTUNIT CUSTTOTAL CUST AFTER DISC CUST TOTAL CUST PRICE
NO  ITEM NO ary PRICE PRICE PRICE PRICE DISCOUNT % UNIT PRICE (1,452) ACTIONS
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1. Make changes in ‘Ship To'.
H ’ ’
2. Click on ‘Save’.
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50321243 20230217 CUS10356 4550036929 15,041 22,742 33.86246
50296639 20230315 AP1 PO470047 0 24,300 100
50296638 20230315 AP1 PO24102000 0 25,000 100
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e |t gives information about SO amendment. It tells you, how many times a particular

SO is amended.

View report for a particular time period.

It gives various information about SO like SO number, SO date, SO status and so on.
Click on ‘Details’, to view information about a SO.
Click on ‘Download Report’, to view SO amendment details in a sheet.
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